
APPLICATION FOR RECORDS RETENTION SCHEDULE 

2 Rrm to bntact 

to: coord ina t ing  a c t i v i t i e s  wi th  m i l i t a r y  dependent schools  i n  order  t o  
provide assurance of comparable educa t iona l  experiences.  

Copies of proposed budgets at  m i l i t a r y  dependent schools  and correspondenc: 
wi th  dependent school  adminis t ra tors .  

lnduded are: 

Sandy Grey Senior  Secre ta ry  656-2404 
3. Act-hn Raquested I 

a. W E&blish Retention Schedule; record will mntinue to mmulate. 
b. 0 Dispose of present acamulation; no further ammulation anticipated. I 
c. Amend Amtication No. CheckOne: 0 Chanae; 0 Supercede. 0 Void 

4. DaterofS.ria 
Earliest Latest 

5. R.cordr Serii Titk Ifollowai by tide ured in office; if different1 

I To Date Military Dependent Schools F i l e s  
6. Division wwl mice Function What is the function of the Division and the Office in which this rnxxd series i s  created? 

The Textbooks, ESEA T i t l e  I V  and T i t l e  V Unit is re spons ib l e  for a s s i s t i n g  l o c a l  educat ion 
agencies  i n  the purchase of b a s i c  t e x t u a l  m a t e r i a l s  i n  compliance w i t h  s tate l a w  and S t a t e  
Board of Education p o l i c i e s .  It a l s o  adminis te rs  the ESEA T i t l e  IV-B and V and works w i t h  
f e d e r a l l y  impacted systems through P.L. 874 and P.L. 810. 

7. Record Swim Duuiption Th is  fik amtains the following Qcuments (imlude form ~ ~ n l t e r s  md tides, i f ~ y l :  
Attach samples of the fik. 1 

File is arranged: 
a lphabe t ika l ly  by m i l i t a r y  dependent school 

8. Monthly Refersna Rm 
! h e  to six months old 

How often are records referred to which are: 

; Scm to twelve months old ; Thirteen to twenty-four months old I 
twenty-fin months and older ? 

9. Annual Ram d Accumulation of Rreords - . I 
- I Lener-size drawers ; Lqalcjze drawers :shelves :omafw6cffY) 



rEs 

X 

i 11. I 

No 10. QrrtroMl . in (Pl, m "x" in the proper column) 
a. Is this the official copy of the sum? 

b. Dac the cries -Win awfiitial informtion requiring naRity handling? If yes, & law OT regulation. 
If mt d ~ e r e  is it? 

x 

a. StateLaw m. d. Audit period years. 
b. Statute of limitation yean. a. Adminimatiw need 3 P H I .  

c Federallaw yaur. 1. Federal retention instructions W S .  

Attach copy OT ex& of laws or regulations. Explain administrative need. 

12 Approved D b p ~ s i t i i  Instructions This .gency recommends that the fik series be art  off at the end of each: 
0 Calendar Year; 6 Fiscal Year; 0 Other then. 

60 Hold in the current fiks m a  monrn(d 3 w a d s ) ;  then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
m Demov. 
0 Transfer to State Archives for permanent retention. 
0 Other IsPecifYl 

war(sl; then 
vMrls); then 


